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Standard Operating Procedures for Hanover Community School Corporation  

Nutrition Services 

District Charging Policy 
 

 

All Levels  

- Parents/guardian will need to inform the Nutrition Services Director in writing if they do not want 

their child to charge on their Mealtime account. The Nutrition Services Director will inform the 

Principal and Kitchen Managers of those students that are not allowed to charge. 

- No students or staff will be able to charge a la carte items.  Only elementary students can 

charge a milk to go with their sack lunch from home. 

- If a student has a negative balance and has money to purchase lunch or breakfast, we will 

allow the purchase of the meal only.  No a la carte can be purchased with a negative balance. 

- After April 30 all balances must be paid up.  Parent/ guardian will be sent a letter informing them 

the balance is due within 10 business days, and if they do not make a payment, a meeting will 

follow between the Nutrition Director and principal who will assess issues with family’s inability to 

pay and decide if Social Services need to be involved. 

- If the Principal and Nutrition Director determines family is just neglecting to pay or to make 

payments, a letter will be sent from the Nutrition Services Office  informing parent/guardian they 

maybe be turned over to a collection agency if payment is not received.   A current statement 

will be included with letter to parent /guardian. 

- Students who have exceeded the following totals will be offered a cheese sandwich and milk 

and their account will be charged 50￠. 

 

Elementary Meal Charging Procedure 

- Elementary students are allowed to Charge up to $10.00 (equivalent to 3 breakfasts and 3 

lunches).   

- Twice a week negative balance notes are sent home with the students.  

- If payment is made at this time then no further steps will be taken. If payment is not made, a 

meeting will take place with the Nutrition Services Director and parent/guardian.   

 

Middle School Meal Charging Procedure 

- Central Middle School students are allowed to charge up to $7.50 (equivalent to 2 breakfast 

and 2 lunches). At this time the Kitchen Manager will place a courtesy call to the 

parent/guardian making them aware of the non-payment issue. 

- If payment is made at this time then no further steps will be taken. If payment is not made 

then a meeting will take place with the Nutrition Services Director and parent/guardian.   

 

High School Meal Charging Procedure 

- Central High School students are allowed to charge up to $4.00 (equivalent to 1 breakfast 

and 1 lunch). At this time the Kitchen Manager will place a courtesy call to the 

parent/guardian making them aware of the non-payment issue. 

- If payment is made at this time then no further steps will be taken. If payment is not made 

then a meeting will take place with the Nutrition Services Director and parent/guardian.   

 

 

“USDA is an equal opportunity provider and employer.” 


